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EMPLOYMENT OPPORTUNITY

KYCC is committed to meeting the needs of the multicultural Koreatown community. KYCC’s Kids Town preschool focuses on the
whole child, recognizing there are very many components which build the foundation to becoming a successful and happy person.
Our program shares a philosophy of respect for other cultures, a sense of community involvement and an appreciation for nature.
We believe in striving towards excellence as well as cultivating a lifelong love of learning.

We have been serving our diverse community for 50 years, and if you're passionate about creating change within our community,
one family at a time, we'd like to meet you.

Preschool Lead Teacher (Bilingual) (Full-time, Non-exempt)

Unit: Kids Town Reports To: Kids Town Director Positions Available: 1
Posting Date: 08/10/2026 Salary: $26.00 hourly, plus BENEFITS

Summary: The Lead Teacher, under the supervision of the Site Supervisor, and Kids Town Director, works collaboratively with
classroom and center staff to implement a culturally sensitive, inclusive, and age-appropriate curriculum for children ages 2-5.
Performance is reviewed on a continuous basis with specific goals and objectives identified throughout the year. This is a full-time,
non-exempt position. The schedule for this position is Monday- Friday, 8:30 a.m. — 5:30 p.m.

Duties / Responsibilities:
e  Supervision, Classroom Management, and Learning Environment
o Supervise and care for children, ensuring their safety, health, emotional well-being, and individual needs.
Conduct daily health screenings and respond appropriately to illness, injury, or emergencies.
Ensure classroom practices comply with Title 22, Title 5, ECERS, CLASS, and program standards.
Lead developmentally appropriate activities that support children’s social, motor, language, and cognitive development.
Establish consistent routines, rules, and positive behavior guidance strategies.
Maintain engaging, safe, and stimulating learning environments that encourage exploration and discovery.
o  Ensure teachers under direct supervision maintain effective classroom management and provide attentive, quality care.
e Health and Safety
o Follow and ensure compliance with state licensing, health, safety, emergency, and Center policies.
o Follow mandated reporting requirements and promptly report concerns related to child safety, abuse, or neglect.
o Maintain accurate attendance, injury reports, and other required documentation.
o Meet children’s daily care needs, including feeding, handwashing, toileting, and diapering, using proper sanitation
procedures.
e Meal Program Responsibilities
o Implement and ensure compliance with Child and Adult Care Food Program (CACFP) requirements.
o Complete or delegate accurate meal counts and ensure meals meet required nutritional components.
o Promote healthy eating and positive social and language development during mealtimes.
o Complete required annual CACFP training.
e  Curriculum Development, Documentation, and Lesson Planning
o  Document children’s developmental progress, milestones, concerns, and achievements.
o  Complete required assessments, including DRDP and ASQ, twice annually.
o Develop and implement age-appropriate weekly lesson plans aligned with developmental and educational goals.
o Create inclusive learning experiences that promote diversity, equity, inclusion, accessibility, exploration, and hands-on
learning.
e Collaboration and Communication
o Ensure teachers under direct supervision provide consistent, high-quality care and learning experiences.
o Communicate regularly with parents regarding children’s development, progress, and concerns.
o Build supportive partnerships with families and encourage parent involvement.
o Participate in staff meetings, professional development, and training.
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e  Operational Duties and Collaboration

o  Support daily Center operations and contribute to the smooth and efficient delivery of services.

o Follow administrative policies, procedures, and organizational guidelines.

o Collaborate with teachers and administrators to evaluate and continuously improve program quality and effectiveness.
e  Meetings and Professional Development

o Complete at least 24 hours of required professional development annually.

o Maintain current state-mandated certifications and training.

o Attend required staff, unit, agency-wide, and other meetings or trainings as assigned.
e Perform other related duties as assigned by the supervisor.

Minimum Requirements / Qualifications (All applicants MUST meet the minimum qualifications):
e A Bachelor’s degree in Child Development, Early Childhood Education, or a related field is highly desired -OR- 24 units of
Early Childhood Education required and at least three (3) infant toddler units completed.
e At least four (4) years of experience in a family child care program or licensed childcare environment with children 0-5.
e Hold avalid Child Development Teacher permit from the State of California Commission on Teacher Credentialing or be in
the process of acquiring one.
e Bilingual capacity (Spanish/English or Korean/English) required.
Proof of the following immunizations: TDaP (Tetanus, Diphtheria, and Pertussis), MMR (Measles, Mumps, and Rubella),
Influenza vaccine (optional, with a signed statement if declined).
Ability to easily interact with respectfully with children and their parents.
Strong organizational, written and communication skills.
Strong commitment to working with a multicultural community.
Ability to work collaboratively with others and a willingness to participate fully in the team process.
Demonstrates professionalism in attire, attitude, punctuality, and attendance.
Ability to organize and prepare, and submit documentation in a timely manner.
Ability to utilize technology to make learning visible (photos, video, audio; formatting documentation, etc.).
Proof of eligibility to work in the United States.
Physical Requirements:
o Must be able to lift a child who weighs up to 50lbs.
o Must be able to stand and sit in environments designed for children ages 2- 5 years.
o Must be able to move rapidly from a sitting to a standing position and get down and up off the ground.
o Must be able to respond quickly to auditory and visual cues.

Desired Qualifications:
e Certification in CPR (Infant, Toddler & Adult) and First Aid training.
e  Experience working with diverse cultures desired.

NOTE: The selected candidate will be required to complete a health screening, Livescan (fingerprint process) and/or background
check and a TB test after a conditional offer of employment has been extended.

To apply, please submit a cover letter and resume.
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